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1 Introduction 
Sistem Notis Jualan Murah (NJM) a.k.a Cheap Sale Notice System developed by Kementerian Perdagangan 

Dalam Negeri Dan Hal Ehwal Penguna (KPDNHEP) for companies (applicant) to apply cheap sale notices online. 

Since 2020, approval process of cheap sale notice is fully automated. There won’t be any dependency on 

KPDNHEP, as long as application criteria is met, applicant shall get the cheap sale notice immediately after 

submission. 

 

2 Applicant Registration 
 

2.1 SSM Companies Registration 
 

 

 

 

  

SSM registered companies are able to complete the registration in the system without intervention of KPDNHEP. 

Enter SSM Company Registration Number e.g. 123456-D to proceed to registration. 

See figure 2.1. 

 

2.2 LLP & PBT Companies Registration 
 

 

 

 

 

Email LLP/PBT certificate to abovementioned for KPDNHEP to create company profile.  You can then use the ID 

to complete the registration process in the system.  

See figure 2.1. 

Enter SSM 

Reg.Num to 

retrieve company 

details  

Submit the page 

with required fields 

and wait for email 

from Admin NJM. 

Login 

Email to 

njm@kpdnhep.gov.my 

for ID creation 

Login 

Fill in the required 

fields & set login 

credentials at 

registration page 
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Figure 2.1 Registration page 
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3 Access to System 

3.1 Login 
For Applicants, once your company is registered, Registrar will need to approve the registration before the 

Applicants can login into the system.  

For Registrar, you may login with login information provided by System Admin. See figure 3.1.  

 

Figure 3.1 Login Page 

 

3.2 Main Menu (Left Side Bar) 
Once you are logged in, you shall be presented with the following “Login successful” screen and dashboard.  

See figure 3.2. 

 

Figure 3.2 Dashboard of user. 

Figure 3.3 shows the Action menu, which covers Application module and maintenance for company profile 

module. 
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Figure 3.3 Action menu 

Figure 3.4 shows the Report menu, which covers Application Report, Application Detail Report, Premise Report 

and Yearly Report,  Price Comparison Report and Location Based Cheap Sales Report. 

 

Figure 3.4 Report Menu 

 

Figure 3.5 shows the Maintenance menu, which covers all the maintenance or configuration modules in this 

system. 
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Figure 3.5 Maintenance Menu  
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3.3 User Profile Menu (Top Right) 
Figure 3.6 shows the language selection menu and user profile menu. Once the user profile menu is clicked, it 

shall show user information such as username, full name and user type. User shall be able to use the “Change 

Password” menu item to change their password.  And user may logout from the system using the “Logout” 

menu item. 

 

Figure 3.6 User Profile Menu 

 

3.4 Dashboard 

3.4.1 Dashboard for Applicant 
Applicant’s Dashboard is showing the Latest 10 Applications applied by this applicant. 

Data shown in the latest application table are as follows: 

• Transaction No.  

• Application No.  

• Sale Category 

• Application Date 

• KPDNHEP Branch 

• Status  

• Latest Remark  

 

Figure 3.4.1.1 Applicant's Dashboard 

3.4.2 Dashboard for Registrar 
Registrar will be able to monitor Applications that are in “Awaiting for Checking” status. The Total Checked 

section shows the number of application being checked by the logged in user for the current month.  
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There are 2 graphs in Registrar’s Dashboard: 

• The Donut chart shows the overall application in different statuses 

• The Line graph shows the Total Application and Completed Application by month in the current year 

 

Figure 3.4.2.1 Registrar's Dashboard 
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3.4.3 Dashboard for Admin 
Admin shall have access to all modules and able to monitor Applications in “Today Applicant” and also “Total 

Applicant” count. The Today Pending and Total Pending are showing the number of applications that have not 

yet been checked.   

Similar to other users, there are 2 graphs: 

• The Donut chart shows the overall application in different statuses 

• The Line graph shows the Total Application and Completed Application by month in the current year 

 

 

Figure 3.4.4.1 Admin's Dashboard 
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4 Application Process Flow 
Process flow starts from creating first premise, company with existing premises can proceed to application.  

Applicant can opt to submit application immediately after key in PIN or save the application as draft. After 

successful submission, the cheap sale notice is ready to be printed out. However, applicant may cancel the 

cheap sale notice at any point of time , as long as the sale has not started (24 hours before the sale).  

 

4.1 Applicant: Save as Draft 
Action Result 

- Login to NJM system  
 
- Click on “Create New 
Application” button 
 
- Fill in all required fields 
 
- Click “Save” button to 
store application as draft 
 

 
Figure 4.1.1 Create application 

 
Figure 4.1.2 Application form 
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4.2 Applicant: Submit Application 
Action Result 

- Click “Request PIN”  for 
PIN number 
 
- Applicant shall receive 
the PIN via email 
 
- Enter the PIN 
 
- Click “submit” button 
to submit the application 
 

 
Figure 4.2.1 Request PIN 

 

4.3 Applicant: Print Notice PDF 
Action Result 

- Search and pick the 
relevant application 
 
- Click on the button  
under the "Action" 
column 
 
- Click “Print Notice” 
button 
 
- Check the PDF 
 

 
Figure 4.5.1 Print Notice button 
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Figure 4.5.2 Printed PDF notice 

4.4 Applicant: Change Request 
Action Result 

- Search and pick the 
relevant application 
 
- Click on the button  
under the "Action" 
column 
 
- Click “Change Request” 
button 
 
 
 
 
 
 
 

 
Figure 4.6.1 Change request 
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-  A note will appear to 
inform applicant that 
they may update/change 
the details of the 
application. 
 
-  A remark is required for 
Change Request. 
 
- Applicant then need to 
resubmit the application 
as usual. 

 
Figure 4.6.2 Reminder Note show in application form 

 

4.5 Applicant: Void Application 
Action Result 

- Search and pick the 
relevant application 
 
- Click on the button  
under the "Action" 
column 
 
-  Key in the reason in 
Remark Tab 
 
- Click “Void” button 
 
- 
 

 
Figure 4.8.1 Void application 
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